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REGISTRATION INSTRUCTIONS

Spring 2014
November 11-14, 2013
(1) IMPORTANT! IMPORTANT!! IMPORTANT!!! Your registration appointment for Spring 2014 will be available on CampusNet soon (look for them by October 22, 2013).
Registration days will be as follows:


November 11 – students with 55 or more hours through Summer 2013

November 12 – students with 37 to 54 hours through Summer 2013

November 13 – students with 4 to 36 hours through Summer 2013

November 14 – students with 3 or fewer hours through Summer 2013
You may not register before your appointed time (available on CampusNet– call 216/687-5050 to reset your password, if necessary) but may register anytime thereafter.  You should register as close to this time as possible; if you delay registering, you will miss out on the priority (based on credit hours earned through Summer 2013) built into the registration system. Note: law registration dates are November 11-14, depending on hours earned through Summer 2013.

Also, check CampusNet to see if there are any holds on your record.  You will not be able to register if the holds have not been removed.  CampusNet will indicate the office that must clear the hold.  Note, however, that LAW holds, indicating that you are on academic probation, cannot be cleared.  If you are on probation, you must submit your course selections to Dean Lifter (see Paragraph (2)A, below) for processing; if you believe a LAW flag is on your record in error, please see Dean Lifter immediately. 

(2) A. Advising Instructions: 
i.
If you are on probation (in which case, your CampusNet will indicate a LAW hold), you are required to have your schedule reviewed, approved and processed by Assistant Dean Jean Lifter and you may not  register on CampusNet.  To assure that your registration is afforded maximum priority (based on hours earned through Fall 2011), you should submit your Worksheet in the Student Services Center by 5 p.m., Wednesday, April 4, 2012.

ii.
First Year Students – See special registration instructions for first year students.  Assistant Dean Lifter will speak briefly before or after one of your classes during the week of October 28 to explain the registration procedure.
Section 1 – W, 10/30, at 12:00 noon, following Contracts, in LB 237

Section 2 – W, 10/30, at 4:00 p.m., following Torts, in LB 12

Section 3 – W, 10/30, at 10:40 a.m., following Leg/Reg, in LB 12

Section 61 – T, 10/29, at 6 p.m., before Legal Writing, in LB 11
If you cannot attend the session for your section, contact Assistant Dean Lifter individually – j.lifter@csuohio.edu, 216/687-4557, or stop by LB 143. 
B.  Overloads: Special registration approval must be secured from a dean if you are:



a.  A full-time student registering for more than eighteen hours (nine hours for Summer)*, or



b.  A part-time student registering for more than twelve hours (six hours for Summer).**

*Overloads can be approved only if the hours in excess of the limit are taken for intersession courses

** Part-time students can be approved for overloads if they are working no more than 20 hours per week or if the hours in excess of the limit are taken for intersession courses

Note: You may not register for an overload via CampusNet and, if an overload is approved, you must use a Change of Enrollment Form, available online at https://www.law.csuohio.edu/currentstudents/resources/forms and drop it off with Dean Lifter - to add credits over these limits.  Permission to register for more than 18 credits is rarely approved and only when the credits over the limit are for coursework to be completed during intersessions.

C. Restricted Courses: You must obtain special registration permission for any course denoted on the schedule with a number (7). This applies to all 800-level courses, including Law Review, Journal, Moot Court, Moot Court Board, all externships and clinics.   If your approval is communicated to Dean Lifter ahead of registration, permission will be entered into the system so that you can register for the course via CampusNet.  Law Review, Journal and Moot Court approvals will, in most cases, be sent directly to Dean Lifter but, if you are taking a clinic, please be sure that the clinic director communicates his/her approval to Dean Lifter.  Permission will be added for Independent Legal Research, L860, when you have returned an Authorization form signed by the faculty member supervising your project.
Note:  IMPORTANT! IMPORTANT! There will be no special registration procedure for the intersession Mediation Course.  Registration appointment times are by credit hours earned through Summer 2013; students with the earliest registration appointment times will have the first opportunity to sign up for this course.  However, you must register as soon as you are authorized in order to take advantage of this priority.  Once the class is closed, students may sign up on a waiting list that will be maintained in the Student Resources area of the Student Services Center.  Priority on the waiting list will be by credit hours earned through Summer 2013, not first come, first served, so long as you place your name on the waiting list by Friday, November 22, 2013 .  Students who place their names on the waiting list after Friday, November 22, 2013, will be placed at the bottom of the waiting list in the order that they sign up.
(3) Registration on CampusNet.  You must access CampusNet to register for Spring 2014.
Note:  CampusNet indicates the earliest date and time that you can register; if you attempt to register earlier, you will not be allowed access to the web registration system.  You may register at your appointment time or anytime after.  Note:  if you are on probation, you may not use CampusNet to register.  See Paragraph (2)A, above, for the procedures you need to follow to register.

Note:  if you are not on probation, you will be able to add/drop using CampusNet without getting the approval/signature of an assistant dean. 
(4)
If you have any questions about scheduling or course selection, however, you should feel free to contact Assistant Dean Jean Lifter, Director of Bar Exam Preparation Mary Jane McGinty, or faculty members with your questions.

(5)
Remember that Cleveland State no longer mails paper invoices.  Please use CampusNet https://campusnet.csuohio.edu/index.jsp to review your student account information.  Payment in full is required by January 6, 2014.  Budget Payment Plans are available; you must make your initial payment BEFORE you can enroll in a payment plan - see http://www.csuohio.edu/treasury-services/payment-plans. (See Note 6 regarding financial aid.) You may continue to register and make schedule adjustments, but you risk being closed out of classes by waiting. The last day to register and the date that late registration fees will be assessed will be posted as “Registration Information” on the law school’s website at least one month before the start of each term.

You can mail your tuition payment to Cleveland State University, Office of Treasury Services, 2121 Euclid Avenue MC115, Cleveland, Ohio 44115-2214.  Note: The Cashier’s Office is now located on the first floor of the Main Classroom Building, MC 115; contact All-in-1, 216/687-5411, if you have any questions.  Hours are 8:00 AM to 6:00 PM on Monday through Thursday; 9:00 AM to 5:00 PM on Fridays; and 10:00 AM to 1:00 PM on the first and third Saturdays of each month.  Extended hours may apply at the start of the term.  You can pay on line by credit card (a 2.9% convenience charge is added; MasterCard, Visa and Discover cards are ALL accepted online) or electronic check (no service charge); you can access these options via CampusNet.  Information on fees and payment options is available online from the Office of Treasury Services at http://csuohio.edu/offices/treasuryservices/ - follow the links to information on payment due dates, budget payment plan forms, refund schedules, etc.
If your payment is not received, or if you have not made arrangements to pay through the University's Budget Payment Plan (BPP), you may be assessed non-refundable late fees.

(6)
For students who have a credit balance in their student account due to Financial Aid funds exceeding your university charges, refunds will be made available to you through our third party processor, Higher One.  Refunds are audited every Monday, Wednesday, and Friday. If your loan funds are not received by the University by January 6, 2014, you must pay the balance due or make arrangements to join the Budget Payment Plan.  If you have any questions regarding the status of your financial aid, you should contact the CSU Financial Aid Office at 216/687-5411.  If problems arise, you may also contact Director of Student Life Amy Miller, LB 137A, at 216/687-2537 or via email to a.l.miller86@ csuohio.edu.  

CLEVELAND-MARSHALL COLLEGE OF LAW FEE SCHEDULE
(current for Spring 2014)






      Resident
    Nonresident



    13 or more Credit Hours...... 
      $11,908.00
       $16,356.20

     


per Credit Hour.......
             916.00                1,257.40
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