RESCHEDULING OF FINAL EXAM FORM

Submit this form to the Student Resources Office, LB 143,

or email completed and signed form to academic.services@law.csuohio.edu
Fall 2014




           Deadline: Friday, November 14, 2014

________________________________________

___________________

 Name                                                                                                                                    Student ID

Conduct Code: Any student authorized to take an examination at a time other than the regularly scheduled exam period is prohibited from discussing the examination or any aspect of the subject course with any person who has taken the examination or is otherwise familiar with the content of the examination.  This prohibition does not apply to law school administrators in regard to examination rescheduling nor to the course instructor.

Students will sign a statement affirming that they have complied with the above conduct code at the time of the final exam.

LIST the exams that conflict – i.e., are scheduled for the same day, and 

CIRCLE the number (1, 2 or 3 …) of the one you would like to reschedule:

                                                                                                                               Original Exam 

       Course                                          Crs #    Crs  §    Prof essor                                      Date & Time

 1. ____________________  _____  _____  ________________  __________________________

2. _____________________  _____  _____  ________________  _________________________

3. _____________________  _____  _____  ________________  _________________________

4. _____________________  _____  _____  ________________  _________________________


NOTE:  An email confirming that the request was received and approved will be sent to each student’s law school email address; a student who does not receive confirmation via email by Friday, November 21, 2014, is obliged to check with Layla Davis to insure that the form was received and the request approved.

______________________________________________  _________________________

 Student’s Signature                                                                                    Date
*3.6              Examinations and Examination Scheduling* 

(a) Failure to Appear for a Scheduled Examination** 

Unless the student obtains advance permission from the faculty member and the Dean to take a final examination at another time, any student who fails to appear for a scheduled examination shall receive a grade of "F." Permission to take an examination at a different time will be granted only upon a showing of good cause. If the rescheduled examination is not taken, a final grade of "F" shall be entered. 

 b) Multiple Examinations 

// Students who are scheduled for two final examinations that have start times that are 23 hours or less apart may notify the Dean of their examination schedule and request a schedule change.  This notice must be provided at least two weeks prior to commencement of the examination period.  The Dean will then reschedule one of the examinations to a reschedule date and time as described in part (c), below.  Students who reschedule examinations may, at the sole discretion of the instructor, be given the same exam as or a different exam than that given to other students. 

[Note: this policy allows students who have an evening exam followed by a morning exam to reschedule; students with two morning exams on consecutive days or two evening exams on consecutive days may _not_ reschedule] 



 (c) Reschedule Date and Priority 

        1. The date and time for any rescheduled examination shall be set by the Dean for the first available scheduled make-up day subsequent to the originally scheduled examination. ***

        2.         If the conflicting examinations include a required course and another course, only the non-required course may be rescheduled. 

*Note:* The Dean shall, in his or her discretion, set two or more make-up dates throughout the examination period. 

(d) Pre-Examination Conduct 

Any student authorized to take a rescheduled examination is prohibited from discussing the examination or any aspect of the subject course with any person who has taken the examination or is otherwise familiar with the content of the examination.  This prohibition does not apply to law school administrators in regard to examination rescheduling nor to the course faculty member. 

***As a matter of practice, students may reschedule to the nearest day or evening reschedule date.
Scroll to next page to see Academic Regulation 3.6, for rules re rescheduling


SELECT the date/time selected to reschedule your one exam.


9 a.m., Tuesday, December 16, 2014


9 a.m., Friday, December 19, 2014


6 p.m., Wednesday, December 17, 2014





	Electing computer option on rescheduled exam?	   








